
SONOMA COUNTY 
CIVIL SERVICE COMMISSION 

AGENDA 

Patricia Sabo, Chair 
John Hadzess, Vice Chair 
Anthony Withington 
Jerry Dunn 

Janell Crane, HR Director 
Spencer Keywood, Deputy HR Director 

Yuka Kamiishi, Executive Assistant  

Thursday, April 18, 2024 
3:30 PM 

HR Large Training Room/Virtual 
575 Administration Drive 117C 

Santa Rosa, CA 95403 

Members of the public can attend, watch, or listen to the meeting using one of 
the three following methods:  

1. ATTEND IN PERSON:
Human Resources Large Training Room
575 Administration Drive, Suite 117C, Santa Rosa, CA 95403
Limited seating is available for public participants.

2. WATCH/LISTEN TO MEETING IN ZOOM:
Participate by computer, tablet, or smartphone application. Go to:
https://sonomacounty.zoom.us/j/96665477608?pwd=RlNyakkxdUlnZzUxK
3VKbTJxekNEUT09
Webinar ID: 966 6547 7608
Passcode: 176761

3. LISTEN THROUGH ZOOM BY TELEPHONE:
Dial +1 669 900 9128
Webinar ID: 966 6547 7608
Passcode: 176761

Please note the meeting may be recorded for transcription purposes. 

ACCOMODATION REQUEST: If you need an accommodation or an 
alternative format to assist you in observing and commenting on this meeting, 
please contact the Commission Secretary at (707) 565-6195 or by email 
yuka.kamiishi@sonoma-county.org prior to 72 hours of the meeting to ensure 
arrangements for accommodation. 

https://sonomacounty.zoom.us/j/96665477608?pwd=RlNyakkxdUlnZzUxK3VKbTJxekNEUT09
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CIVIL SERVICE COMMISSION AGENDA 
April 18, 2024 

PUBLIC COMMENT: Public Comment may be made live, in person, in the 
Commission meeting room. Available time for comments is determined by 
the Commission Chair based on agenda scheduling demands and the total 
number of speakers. To guarantee that your comment is received and 
considered by the Commission, you may attend the meeting in person or 
submit your comment in writing in advance of the meeting to 
yuka.kamiishi@sonoma-county.org before 2:00 PM on the day of the 
meeting. Please provide your name, the agenda items on which you wish to 
speak, and your comment in the email. These comments will be emailed to 
all Civil Service Commission members. 

DURING THE MEETING: Members of the public who wish to comment may 
do so according to the following procedure. Commenters will be requested to 
line up by the podium when the Commission Chair announces Public 
Comment to commence. Upon completion of a comment, the individual 
should quietly take a seat or exit the meeting room. No standing unless in the 
queue to speak or exiting the meeting room. To comment on any subsequent 
items, this process is to be repeated.  

COMMITMENT TO CIVILITY: The Civil Service Commission has adopted 
rules of procedures that include a commitment to civility. To assure civility in 
its public meetings, the public is encouraged to engage in respectful dialog 
that supports freedom of speech and values diversity of opinion. 
Commissioners, County staff, and members of the public are expected to 
establish and maintain a cordial and respectful atmosphere during 
discussions and foster meaningful dialogue free of personal attacks. 
Members of the public must also adhere to the speaking time limit if one is 
indicated by the Chair. 

MATERIALS:  
Materials related to an item on this Agenda submitted to the Commission 
after distribution of the agenda packet are available for public inspection in 
the Human Resources office at below location during normal business hours. 

County of Sonoma Human Resources 
575 Administration Drive, Suite 116B 
Santa Rosa, CA 95403 
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CIVIL SERVICE COMMISSION AGENDA 
April 18, 2024 

3:30 P.M. CALL TO ORDER 

I. Call to Order

II. Approval of Minutes from March 21, 2024

III. Director’s Report

IV. Agenda Items
A. Commission Meeting Time

Spencer Keywood, Deputy Human Resources Director

V. Reports
A. Public Defender I-IV Project Series – Public Defender’s Office –

New Classification Study Report
David Phillips, Human Resources Analyst
Recommendation: Establish the new classifications of Deputy 
Public Defender I – Project, Public Defender II – Project, Public 
Defender III – Project, and Public Defender IV – Project, and adopt 
the respective classification specifications.

VI. Appeals
A. Appeal of a Minimum Qualification Denial – Communications 

Dispatcher II
a. Jane Loyd, Human Resources Analyst
b. Andrew P. Kangas

VII. Other Scheduling Matters

VIII. Commissioners Closed Session

IX. Reconvene from Closed Session

X. Commissioners Open Session

XI. Public Comment
Any member of the public may address the Commission on a matter not 
listed on the agenda but within the subject matter jurisdiction of the 
Commission. Please state your name and who you represent, if
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applicable. Comments may be limited to 3 minutes, or as determined at 
the discretion of the Chair. Under State Law, matters presented during 
public appearances cannot be discussed or acted upon by the Civil 
Service Commissioners.  
 

XII. Adjourn  
 
 

The next Civil Service Commission meeting will be Thursday, May 2, 2024 at 
3:00 p.m., in the HR Large Training Room at 575 Administration Drive, Suite 
117C, Santa Rosa, CA 95403. The Agenda deadline for this meeting is 2:00 
p.m., Thursday, April 25, 2024.  



 

 

Janell Crane, Director 
Employment • Classification • Employee Relations • EEO • Training • Risk Management 

DATE:  April 18, 2024 
 
TO:  Civil Service Commission 
 
SUBJECT: Establishing New Project Classifications: 
 

DEPUTY PUBLIC DEFENDER I – PROJECT 
DEPUTY PUBLIC DEFENDER II – PROJECT 
DEPUTY PUBLIC DEFENDER III – PROJECT 
DEPUTY PUBLIC DEFENDER IV– PROJECT 

 
Due to various grant opportunities and work related to those grants, the Public Defender’s office requires 
attorneys that specialize in specific areas of the law but may not have trial experience. While the 
associated work is not expected to be ongoing, the duration will be too long for extra-help staffing to be 
the appropriate solution. Utilizing the existing Deputy Public Defender class series could inadvertently 
cause a layoff of Deputy Public Defenders who are performing criminal defense trial-related work, the 
core mission of the office, when the grant assignments end. Therefore, to address these needs, the 
Public Defender’s office has requested the creation of a limited-duration classification for attorneys 
performing grant related work. As such, Human Resources has determined that project positions would 
be the most appropriate solution. 
 
Overall, project classifications are limited in duration with a five-year maximum, which is described in the 
job specifications, recruitment materials, and at the hiring stage. Employees in project classifications do 
not accrue seniority relative to employees in permanently allocated positions. At the end of the project 
term, every effort to mitigate layoffs and find positions for impacted employees is made.  
 
As a result, Human Resources has determined it would be most practical to create project classifications 
for the Deputy Public Defender series. This will allow the Public Defender’s Office to fill project positions 
at the appropriate level and provide incumbents the opportunity to alternately promote during the project 
assignment, if merited. This new project series offers added flexibility to hire additional staff in similar 
situations in the future.  
 
Therefore, Human Resources staff recommends the Commission establish the new classifications of 
Deputy Public Defender I – Project, Deputy Public Defender II – Project, Deputy Public Defender III – 
Project, Deputy Public Defender IV– Project, and that the proposed class specifications be adopted.  
 
 
David Phillips 
Human Resources Analyst III 
 

575 Administration Drive, Suite 116B • Santa Rosa, CA 95403 • Telephone (707) 565-2331 • Fax (707) 565-3770 • www.sonoma-county.org 



County of Sonoma 4055 
Established XX/24 

DEPUTY PUBLIC DEFENDER I - PROJECT 
Definition 

Under close supervision, in the Office of the Public Defender, performs the less difficult legal 
work involving the preparation and presentation of criminal and/or some civil cases before the 
courts; and performs related duties as required. 

Distinguishing Characteristics 

The Deputy Public Defender series is flexibly staffed through level IV.  Promotion to the next 
higher level in the series is based upon demonstrated ability and satisfaction of the experience 
requirement. 

This is an entry-level class in the Deputy Public Defender series, allocated to the Office of the 
Public Defender. Incumbents initially work under the close supervision and guidance of a 
higher-level deputy on initial assignments. After completing an orientation and training period, 
incumbents are assigned to cases requiring the application of greater skills, knowledge, and 
ability in the law with less supervision as experience is gained. 

This class is distinguished from the class of Deputy Public Defender II in that the latter is the 
journey level in the series, and incumbents of that class work under general supervision in 
exercising and performing required duties. 

Work assignments are received from a higher-level deputy is received from either a Chief 
Deputy Public Defender, Assistant Public Defender or the Public Defender who reviews work by 
means of conferences, written directions, and analysis of objectives and results accomplished. 

Individuals newly hired or reinstated in the class shall serve a one-year probationary period. 

Individuals hired into this class are limited in their employment to a maximum of 60 months 
from the date that this class is allocated. This is a Civil Service Classification and as such 
individuals in this class have Civil Service rights, and also receive County benefits where 
qualified. 

Typical Duties 

Duties may include, but are not limited to, the following: 

Investigates, researches, and prepares for trial, and defends before the court criminal and/or 
some civil cases which are less difficult. 

Interprets and applies laws, court decision, and other legal authorities for use in the 
preparation of cases, opinions, and briefs. 

Prepares pleadings and other legal documents in connection with less difficult trials, hearings, 
and other legal proceedings. 

Conducts general legal research using some independent judgment discretion and initiative. 

Prepares less complex written legal reports, opinions, briefs, and appeals. 



Deputy Public Defender I - Project 4055 

Interviews and advises witnesses in regard to criminal complaints. 

May advise the general public on criminal proceedings. 

Performs related duties as assigned. 

Knowledge and Abilities 

Knowledge of: duties, powers, limitations, and authorities of the Office of the Public Defender; 
principles of criminal law, principles of trial procedure and rules of evidence; legal research 
methods and judicial procedures; statutory and constitutional laws of the State of California; 
written and oral communications, including language mechanics, syntax, and English 
composition. 

Ability to: research, analyze, and apply legal principles, facts, evidence, and precedents to legal 
problems; prepare and present statements of law, fact, and argument clearly, logically, and 
persuasively in written and oral form; establish and maintain effective working relationships 
with other staff members, departmental representatives, county officials, the courts, law 
enforcement agency officials, and the general public; understand and accept differences in 
human behavior, and cultural and ethnic backgrounds. 

Minimum Qualifications 

Experience: None required. 

Professional License: Current active membership in the State Bar of California. 

License: Possession of a valid driver’s license at the appropriate level including special 
endorsements, as required by the State of California, may be required depending upon 
assignment to perform the essential job functions of the position. 



County of Sonoma 4056 
Established XX/24 

DEPUTY PUBLIC DEFENDER II - PROJECT 
Definition 

Under general supervision, in the Office of the Public Defender, performs legal work of average 
difficulty involving the preparation and presentation of criminal and/or of civil cases for the 
courts; and performs related duties as required. 

Distinguishing Characteristics 

The Deputy Public Defender series is flexibly staffed through level IV.  Promotion to the next 
higher level in the series is based upon demonstrated ability and satisfaction of the experience 
requirement. 

This is the journey-level class in the Deputy Public Defender series, allocated to the Office of the 
Public Defender. 

This class is distinguished from the next lower class of Deputy Public Defender I in that the 
latter is an entry-level class and requires the incumbent to work under close supervision.  It is 
distinguished from the class of Deputy Public Defender III, which is the advanced working level 
in the series, which requires the incumbent to use greater independent judgment in performing 
assigned duties. 

Work assignments are received from a higher-level deputy. Supervision is received from either 
a Chief Deputy Public Defender, Assistant Public Defender, or the Public Defender who reviews 
work by means of conferences, written directions, and analysis of objectives and results 
accomplished. 

Individuals newly hired or promoted into this classification shall serve a probationary period of 
one year. 

Individuals hired into this class are limited in their employment to a maximum of 60 months 
from the date that this class is allocated. This is a Civil Service Classification and as such 
individuals in this class have Civil Service rights, and also receive County benefits where 
qualified. 

Typical Duties 

Duties may include, but are not limited to, the following: 

Investigates, researches, prepares for trial, and tries or defends before the court criminal 
and/or some civil cases of average difficulty. 

Interprets and applies laws, court decision, and other legal authorities for use in the 
preparation of cases, opinions, and briefs. 

Prepares pleadings and other legal documents in connection with trials, hearings, and other 
legal proceedings. 
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Conducts legal research using independent judgment, discretion and initiative. 

Prepares written legal reports, opinions, briefs and appeals. 

Interviews and advises witnesses in regard to criminal complaints. 

Advise the general public on criminal proceedings. 

Performs related duties as assigned. 

Knowledge and Abilities 

Working knowledge of: the duties, powers, limitations, and authorities of the Office of the 
Public Defender; the principles of criminal law, principles of trial procedure and rules of 
evidence; legal research methods and judicial procedures; statutory and constitutional laws of 
the State of California; written and oral communications, including language mechanics, syntax, 
and English composition. 

Ability to: consistently prepare and present statements of law, fact, and argument clearly, 
logically and persuasively in written and oral form in legal matters; establish and maintain 
effective working relationships with other staff members, departmental representatives, 
county officials, the courts, law enforcement agency officials, and the general public; 
understand and accept differences in human behavior, and cultural and ethnic background. 

Minimum Qualifications 

Experience: Any combination of training and experience which would provide the opportunity 
to acquire the knowledge and abilities listed. Normally, one year of legal experience practicing 
as a licensed attorney in a position comparable to a Deputy Public Defender I in Sonoma 
County; or equivalent experience practicing criminal law as a licensed attorney generally would 
provide such opportunity. 

Professional License: Current active membership in the State Bar of California. 

License: Possession of a valid driver’s license at the appropriate level including special 
endorsements, as required by the State of California, may be required depending upon 
assignment to perform the essential job functions of the position. 



County of Sonoma 4057 
Established XX/24 

DEPUTY PUBLIC DEFENDER III - PROJECT 

Definition 

Under direction, in the Office of the Public Defender, performs the full range of legal work of 
above average and more complex difficulty involving the preparation and presentation of 
criminal and/or some civil cases before the courts; and performs related duties as required. 

Distinguishing Characteristics 

The Deputy Public Defender series is flexibly staffed through level IV.  Promotion to the next 
higher level in the series is based upon demonstrated ability and satisfaction of the experience 
requirement. 

This is the advanced working level in the Public Defender class series, and as such is expected to 
defend the full range of misdemeanor cases, less serious or complex felony cases, or specialized 
legal assignments. The Deputy Public Defender III works under direction and is expected to use 
independent judgment in carrying out assignments.  Supervision is received from either a Chief 
Deputy Public Defender, Assistant Public Defender, or the Public Defender review work by 
means of conferences, written directions, and analysis of objectives and results. 

This class differs from the next lower class of Deputy Public Defender II in that the latter works 
under closer supervision and is not assigned the range and complexity of cases normally 
assigned to Deputy Public Defenders III.  Deputy Public Defender III differs from Public Defender 
IV in that the latter is assigned to defend the most serious and complex cases or specialized 
legal assignments, and/or serves as a division chief or lead attorney coordinating major 
functional activities and supervises the work of other deputies. 

Individuals newly hired or promoted into this classification shall serve a probationary period of 
one year. 

Individuals hired into this class are limited in their employment to a maximum of 60 months 
from the date that this class is allocated. This is a Civil Service Classification and as such 
individuals in this class have Civil Service rights, and also receive County benefits where 
qualified. 

Typical Duties 

Duties may include, but are not limited to, the following: 

Investigates, researches, prepares for trial, and tries or defends before the court, criminal 
and/or some civil cases of above average difficulty; and assists less experienced attorneys in 
matters relative to the Public Defender function. 

Interprets and applies laws, court decisions, and other legal authorities for use in the 
preparation of cases, opinions, and briefs. 
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Prepares pleadings and other legal documents in connection with trials, hearings, and other 
legal proceedings. 

Conducts general legal research using some independent judgment, discretion, and initiative. 

Prepares written legal reports, opinions, briefs, and appeals. 

Interviews and advises witnesses in regard to criminal complaints. 

Advise the general public on criminal proceedings. 

Performs related duties as assigned. 

Knowledge and Abilities 

Considerable knowledge of: the duties, powers, limitations, and authorities of the Office of the 
Public Defender; the principles of criminal law, principles of trial procedure and rules of 
evidence; legal research methods and judicial procedures; statutory and constitutional laws of 
the State of California. 

Ability to: research, analyze, and apply legal principles, facts, evidence, and precedents to legal 
problems; consistently prepare and present statements of law, fact, and argument clearly, 
logically, and persuasively in written and oral form in legal matters; establish and maintain 
effective working relations with other staff members, departmental representatives, county 
officials, the courts, law enforcement agency officials, and the general public; understand and 
accept differences in human behavior, and cultural and ethnic backgrounds. 

Minimum Qualifications 

Experience: Any combination of training and experience, which would provide the opportunity 
to acquire the knowledge and abilities listed.  Normally, two years of legal experience practicing 
criminal law as a licensed attorney, including one year of experience comparable to the level of 
Deputy Public Defender II; or equivalent experience with another defense agency would 
provide such opportunity. 

Professional License: Current active membership in the State Bar of California. 

License: Possession of a valid driver’s license at the appropriate level including special 
endorsements, as required by the State of California, may be required depending upon 
assignment to perform the essential job functions of the position. 



County of Sonoma 4058 
Established XX/24 

DEPUTY PUBLIC DEFENDER IV - PROJECT 

Definition 

Under direction, in the Office of the Public Defender, performs highly complex legal work 
involving the preparation and presentation of criminal and/or some civil cases before the court; 
and performs related duties as required. 

Distinguishing Characteristics 

The Deputy Public Defender series is flexibly staffed through level IV.  Promotion to the next 
higher level in the series is based upon demonstrated ability, satisfaction of the experience 
requirement, and department operational needs. 

This is the highest and most experienced working level in the Public Defender class series, and 
as such is expected to defend the full range of cases tried before the Superior Court.  
Incumbents in this class will be assigned to defend the most serious felony cases in Superior 
Court including capital cases.  Incumbents in this class will also be assigned to perform the most 
complex and specialized legal work involving detailed knowledge of the law and court 
procedures for such areas as domestic violence court, drug court, juvenile delinquency defense, 
dependency hearings, family support defense, and mental health cases.  Additionally, some 
positions in this class may serve as a Division Chief or lead attorney coordinating major 
functional activities within the office or may be assigned to instruct, advise, assist, and oversee 
the work of subordinate attorneys, professionals, law clerks, and clerical support staff in the 
handling of a variety of cases. Work is performed using considerable independent judgment 
and initiative.  Supervision is received from the Public Defender, Assistant Public Defender, or a 
Chief Deputy Public Defender, who reviews work by means of conferences, written directions, 
and analysis of objectives and results. 

This class differs from the next lower class of Deputy Public Defender III in that the latter is not 
regularly assigned full time to defend the most complex and serious felonies in Superior Court 
and does not function as a division chief or lead attorney. 

This class differs from Chief Deputy Public Defender in that the latter assists in the overall 
management of the department, directly supervises staff, and may supervise an organizational 
unit or special program. 

Individuals newly hired or promoted into this classification shall serve a probationary period of 
one year. 

Individuals hired into this class are limited in their employment to a maximum of 60 months 
from the date that this class is allocated. This is a Civil Service Classification and as such 
individuals in this class have Civil Service rights, and also receive County benefits where 
qualified. 
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Typical Duties 

Duties may include, but are not limited to, the following: 

Investigates, researches, prepare for trial, and defends complex and difficult felony cases, such 
as robbery, burglary, homicide, rape, narcotics sales, sexually violent predator, civil and other 
related cases. 

Interprets and applies laws, court decision, and other legal authorities for use in the 
preparation of cases, opinions, briefs, and appeals. 

Prepare pleadings and other legal documents in connection with trials, hearings, and other legal 
proceedings. 

Conducts extensive legal research using considerable independent judgment, discretion, and 
initiative. 

Prepares complex written legal reports, opinions, briefs, and appeals. 

Interviews and advises witnesses in regard to criminal complaints on complex and difficult 
cases. 

Advises and assists less experienced attorneys, other professionals, law clerk, and technical and 
clerical support staff in the handling and preparation of cases for trial. 

Performs related duties as assigned. 

Knowledge and Abilities 

Extensive knowledge of: the principles of criminal law, principles of trial procedure, and rules 
of evidence. 

Thorough knowledge of: the duties, powers, limitations, and authorities of the office of the 
Public Defender; legal research methods and judicial procedures; statutory and constitutional 
laws of the State of California; written and oral communications, including language mechanics, 
syntax and English composition. 

Ability to: research, analyze and apply legal principles, facts, evidence and precedents to legal 
problems; consistently prepare and present statements of law, fact and argument clearly, 
logically and persuasively in written and oral form in all legal matters; establish and maintain 
effective working relations with other staff members, departmental representatives, county 
officials, the courts, law enforcement agency officials, and the general public; understand and 
accept differences in human behavior, and cultural and ethnic backgrounds. 

Minimum Qualifications 

Experience: Any combination of training and experience, which would provide the opportunity 
to acquire the knowledge and abilities listed.  Normally, four years of legal experience 
practicing criminal law as a licensed attorney, including at least two years experience 
comparable to the level of a Deputy Public Defender III that includes one year of experience in 
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the preparation and trial of felony cases; or equivalent experience with another defense 
agency, would provide such opportunity. 

Professional License: Current active membership in the State Bar of California. 

License: Possession of a valid driver’s license at the appropriate level including special 
endorsements, as required by the State of California, may be required depending upon 
assignment to perform the essential job functions of the position 

Special qualifications: Attendance at California Public Defenders Association (CPDA) Homicide 
Seminar and California Attorney for Criminal Justice (CACJ)/CPDA Death Penalty Seminar is 
desirable.  Completion of coursework, training or seminars related to the legal defense and 
understanding of sexually violent predator cases is desirable. Some assignments may require 
specific training such as the annual CPDA Juvenile Defense Seminar. 
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