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	Request for Proposals
	2019 Countywide Assessment of Fair Housing
	Community Engagement Consultant
	The Sonoma County Community Development Commission (CDC) invites proposals for Community Engagement Consultant for the 2019 Countywide Assessment of Fair Housing. Proposals must be received no later than September 25, 11:59 p.m.
	Background
	Background

	The CDC, as the County of Sonoma’s housing and homeless services lead agency, in collaboration with the Cities of Santa Rosa and Petaluma, is creating an Assessment of Fair Housing (AFH) that examines barriers to housing that may exist for protected c...
	Purpose

	The purpose of this RFP is to solicit a Consultant to assist the CDC and the Cities of Petaluma and Santa Rosa build trust with, and gain feedback from, populations in Sonoma County and its incorporated cities that have historically or currently exper...
	Through a set of defined tasks listed below, the Consultant will conduct public outreach to these groups in Sonoma County, using meaningful and effective techniques – ones that differ from the standard public-hearing method typically employed by gover...
	All services will be conducted in alignment with a Diversity Community Engagement Specialist who was hired to outreach specifically to the Latinx community, under a separate scope of work. The CDC’s Policy & Communications Manager Janelle Wetzstein wi...
	Possibility of Extension and Expansion

	It is possible that the contract could be extended and expanded to assist in the community engagement work associated with preparation of the Sonoma County 2020-2025 Consolidated Plan and the 2020-2025 Public Housing Authority Plan. This work would co...
	Collaborative Proposals Encouraged

	Given the breadth and nature of the scope of services, collaborative responses by more than one firm, or in which more than one firm has subcontractors, are encouraged.
	Integration with the Assessment of Fair Housing Work Plan

	Proposers should review the 2019 Countywide Assessment of Fair Housing Work Plan, Attachment A to this Request for Proposals, to understand how this Scope of Services integrates into the full Assessment.
	Scope of Services
	Project Term

	October 10 - December 31, 2019
	CDC Team

	The consultant will report to the following CDC Staff during the term of the contract:
	Geoffrey Ross, Executive Director
	Felicity Gasser, Federal Funding Administrator
	Janelle Wetzstein, Policy & Communication Manager
	Glossary

	All titles and terms listed below will be referred to in acronym form going forward in the Scope of Work.
	Tasks/Deliverables
	Task 1: Project Administration

	Consultant will be required to conduct weekly meetings, via phone, email or in person depending on the CDC’s availability, with the P&C Manager and Federal Funding Administrator. Meetings may overlap with the Diversity Community Engagement Specialist....
	Task 2: Canvassing

	Manage Neighborhood Canvassing Project by surveying 5-10 vulnerable neighborhoods identified by the CDC.Canvassing will occur for 6 weeks likely in October and November 2019, though this timeframe is subject to change at the direction of P&C Liaison. ...
	Deliverables:
	Task 3: Website Survey

	In partnership with the CDC, prepare a web-based survey that will provide an online forum for community members who are members of historically excluded communities or protected classes to document barriers to housing and opportunity.
	Deliverables:
	Task 4: Stakeholder Outreach

	Organize 5-10 stakeholder meetings with community leaders and service providers that have strong inroads to members of protected classes within Sonoma County. The purpose of these meetings will be to hear from groups that may face unique barriers to h...
	These meetings should be targeted at these groups and/or organizations which represent or serve these populations and have the ability to partner with the CDC on public outreach, as well as collect feedback from community members. CDC staff will be pr...
	Deliverables:
	Task 5: Focus Groups

	Organize up to seven focus groups or community listening sessions with a selection of the aforementioned populations in different regions of the county. The purpose of these groups is to hear from groups targeted in the Assessment of Fair Housing, spe...
	Deliverables:
	Task 5: Final Report

	Collect and synthesize all information and assemble a Final Report of qualitative findings, highlighting how particular protected classes experience barriers to opportunity and fair housing choice.
	Deliverables:
	Submission Requirements
	General Instructions:

	To receive consideration, proposals shall be made in accordance with the following general instructions:
	Proposal Format and Contents:

	For ease of review and to facilitate evaluation, the proposals for this project should be organized and presented in the order requested as follows:
	Section I: Organizational Information

	Provide specific information concerning the firm in this section, including the legal name, address, and telephone number of your company and the type of entity (sole proprietorship, partnership, or corporation and whether public or private). Include ...
	Section II: Qualifications and Experience:
	Section III: Project Approach and Work Schedule:
	Section IV: Cost of Service

	The proposal shall clearly state ALL of the costs associated with the project, broken down by category of products and services, and all on-going costs for recommended or required products and services.
	Section V: Identification of Subcontractors

	Proposers shall identify all subcontractors they intend to use for the proposed scope of work. For each subcontractor listed, proposers shall indicate (1) what products and/or services are to be supplied by that subcontractor and, (2) what percentage ...
	Section VI: Insurance

	The selected proposer will be required to submit and comply with all insurance as described in the attached Sample Insurance Agreement (Attachment C) or identify specific exceptions to the sample agreement.
	Section VII: Additional Information

	Include any other information you believe to be pertinent but not required.
	Section VIII: Contract Terms:

	Proposers must include a statement acknowledging their willingness to accept the sample contract terms (Attachment B) or identify specific exceptions to the sample agreement.
	Timeline

	The following schedule is subject to change. If the timeline is changed, all known recipients of the original RFP will be notified of new dates, and any such changes will also be posted on the Commission’s website.
	Questions

	All questions must be submitted in writing no later than 11:59 p.m. on September 15, 2019. If any questions are received, all questions will be responded to in an addendum issued and posted on the Commission’s website. The Commission will not provide ...
	Question and Answer Session

	A Question and Answer Technical Assistance Session will be available to all potential proposers on Monday, September 16 at 1:30 pm. Proposers may participate in person or via phone:
	Location:  1440 Guerneville Road
	Santa Rosa, CA 95403
	(Meeting Room TBD)
	Call-in Number: 1-707-565-7154, Access Code: 992 435 148
	Instructions for Proposal Submittal

	Proposers must submit one (1) electronic version of the signed proposal by 11:59 p.m. on September 25, 2019. Subject line of emails should read: ASSESSMENT OF FAIR HOUSING – COMMUNITY ENGAGEMENT PROPOSAL
	Proposals shall be submitted to:
	Electronic submission: to janelle.wetzstein@sonoma-county.org.
	Corrections and Addenda
	If a proposer discovers any ambiguity, conflict, discrepancy, omission, or other error in this RFP, the proposer shall immediately notify the contact person of such error in writing and request clarification or modification of the document. Modificati...
	If a proposer fails to notify the contact person prior to the date fixed for submission of proposals of a known error in the RFP, or an error that reasonably should have been known, the proposer shall submit a proposal at their own risk, and if the pr...
	Addenda issued by the CDC interpreting or changing any of the items in this RFP, including all modifications thereof, shall be incorporated in the proposal. The proposer shall submit the addenda cover sheet with the proposal if the proposer has previo...
	Selection Process
	The CDC’s Executive Director reserves the right, in his or her sole discretion, to take any of the following actions at any time before Commission approval of an award: waive informalities or minor irregularities in any proposals received, reject any ...
	The CDC may, during the evaluation process, request from any proposer additional information which the CDC deems necessary to determine the proposer’s ability to perform the required services. If such information is requested, the proposer shall be pe...
	An error in the proposal may cause the rejection of that proposal; however, the CDC may, in its sole discretion, retain the proposal and make certain corrections. In determining if a correction will be made, the CDC will consider the conformance of th...
	After initial screening, the CDC may select those firms deemed most qualified for this project for further evaluation. Interviews of these selected firms may be conducted as part of the final selection process. Interviews may or may not have their own...
	Rules and Regulations
	The issuance of this RFP does not constitute an award commitment on the part of the CDC, and the CDC shall not pay for costs incurred in the preparation or submission of proposals. All costs and expenses associated with the preparation of this proposa...
	The CDC expressly reserves the right at any time to:
	The CDC will endeavor to restrict distribution of material designated as confidential to only those individuals involved in the review and analysis of the proposals. Proposers are cautioned that materials designated as confidential may nevertheless be...
	Nonliability of CDC

	The CDC shall not be liable for any precontractual expenses incurred by the proposer or selected contractor or contractors. The CDC shall be held harmless and free from any and all liability, claims, or expenses whatsoever incurred by, or on behalf of...
	Proposal Alternatives

	Proposers may not take exception or make material alterations to any requirement of the RFP. Alternatives to the RFP may be submitted as separate proposals and so noted on the cover of the proposal. The CDC reserves the right to consider such alternat...
	Lobbying

	Any party submitting a proposal or a party representing a proposer shall not influence or attempt to influence any member of the selection committee, any member of the Board of Commissioners, or any employee of the Sonoma County Community Development ...
	Form of Agreement
	Duration of Proposal; Cancellation of Awards; Time of the Essence
	Withdrawal and Submission of Modified Proposal

	A proposer may withdraw a proposal at any time prior to the submission deadline by submitting a written notification of withdrawal signed by the proposer or his/her authorized agent. Another proposal may be submitted prior to the deadline. A proposal ...
	Protest Process
	Any directly affected party who is aggrieved in connection with this award may file a protest regarding the action. Such protest must be filed in writing with:
	Sonoma County Community Development Commission
	Attn: Executive Director
	1440 Guerneville Road
	Santa Rosa, CA 95403
	Protests must be filed within seven (7) calendar days from the date of the notice of intent to award. Failure to timely file a protest shall constitute a waiver of any right to protest. Untimely protests will not be accepted or considered. Any protest...
	Requirements
	Living Wage
	Federal Provisions

	The proposer shall comply with all federal provisions as identified in Attachment D and the Contract Provisions Required by Federal Law or Owner Contract with the U.S. Department of Housing and Urban Development, Attachment E.
	Women and Minority Business Enterprise and Section 3 Residents and Businesses Inclusion

	The Sonoma County Community Development Commission shall take all necessary affirmative steps to assure that it uses minority and women owned business enterprises, and, as applicable, Section 3 businesses and Section 3 residents in all federally-funde...
	Attachments:
	Attachment A: 2019 Countywide Assessment of Fair Housing Work Plan
	Attachment B: Sample Agreement
	Attachment C: Sample Insurance Requirements
	Attachment D: Federal Provisions
	Attachment E: HUD Contract Provisions
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	Attachment A - AFH WorkPlan
	Goals:
	Approach:
	Timeline for the AFH Process
	Key Participants
	Engaged Stakeholders (preliminary list):
	Population Groups that experience barriers to opportunity and fair housing choice
	Neighborhoods that experience barriers to opportunity and fair housing choice
	Fair Housing Organizations
	Other Government Partners
	Advocacy Groups
	Housing Providers
	Banks and Other Financial Institutions
	Educational Institutions
	Research Partners


	Methodology
	Funding Sources & Budget
	Fair Housing Analysis
	Other Data Sets to Include:

	Community Engagement
	Approach:
	Preliminary Outreach
	Population Groups
	Communities and Neighborhoods

	In each community engagement forum:

	Goal Setting
	Goal:
	Approach:

	Demographic Data
	Coordinator: Sonoma County Community Development Commission staff
	Responsible Parties: Bay Area Economic Institute
	Deadline: September 15, 2019


	Housing Authority Data
	Coordinator: Sonoma County Community Development Commission staff
	Responsible Parties: City of Santa Rosa and County of Sonoma Housing Authorities
	Deadline: November 15, 2019


	Housing Inventory Data
	Coordinator: Sonoma County Community Development Commission staff
	Responsible Parties: Planning Departments/Housing Departments for all Cities
	Deadline: November 15, 2019


	Land Use and Zoning, Occupancy Codes and Restrictions
	Coordinator: Sonoma County Community Development Commission staff
	Responsible Parties: Planning Departments/Housing Departments for all Cities
	Deadline: November 15, 2019


	Access to Opportunity Data
	Coordinator: Sonoma County Community Development Commission staff
	Responsible Parties: DSLC, EDB, SCTA, SCOE & local transit agencies and school districts
	Deadline: November 15, 2019


	Fair Housing Data
	Coordinator: Sonoma County Community Development Commission staff
	Responsible Parties: Fair Housing Advocates of Northern California, Legal Aid of Sonoma County, Petaluma People’s Services Center
	Deadline: November 15, 2019


	Data to be collected through various Community Engagement methods
	Coordinator: Sonoma County Community Development Commission staff
	Responsible Parties: Community Engagement Consultant(s) & Sonoma County Community Development Commission staff
	Deadline: November 30, 2019


	Data Analysis
	Coordinator: Sonoma County Community Development Commission staff
	Responsible Parties: Community Development Commission staff and/or paid consultant
	Deadline: December 15, 2019

	Position   Community Engagement Consultant
	Project   Assessment of Fair Housing
	Project Term   October 10 - December 31, 2019
	Background
	Purpose
	Tasks/Deliverables Task 1: Project Administration
	Task 2: Canvassing
	Task 3: Website Survey
	Task 3: Stakeholder Outreach
	Task 4: Focus Groups
	Task 5: Final Report



	Attachment B - Sample Agreement
	Attachment C - Insurance Requirements
	1. Workers Compensation and Employers Liability Insurance
	2. General Liability Insurance
	3. Automobile Liability Insurance
	4. Standards for Insurance Companies
	5. Documentation
	6. Policy Obligations
	7. Material Breach

	Attachment D - Federal Funding Exhibit
	Exhibit C:  Federal Provisions
	1. Equal Opportunity Certifications
	1.1. Civil Rights Act of 1964 (Title VI)
	1.2. Section 109 of the Housing and Community Development Act of 1974
	1.3. Executive Order 11246 – Equal Employment Opportunity
	1.4. Section 3 Requirements
	1.5. Section 504 of the Rehabilitation Act of 1973 and Title III of the Americans with Disabilities Act
	1.6. Title III of the Americans with Disabilities Act (28 CFR 36, Subpart B) prohibits discrimination on the basis of disability in the full and equal enjoyment of the goods, services, facilities, or accommodations of any place of public accommodation...
	1.7. Executive Orders 11625, 12432, 12138 – Minority- and Women-Owned Business Opportunities

	2. Audit Requirements – Compliance with 2 CFR Part 200
	3. Environmental Standards
	3.1. Records

	4. Conflict of Interest
	5. Lobbying Restrictions
	6. Reversion of Assets
	7. Political Activity Prohibited
	8. Religious Activity Prohibited
	9. Publication Rights and Copyrights


	Attachment E - HUD Contract Provisions




